
 

 

Councilmember, Fourteenth District 
 
 

Public Projects Deputy 
 
The Office of Los Angeles City Councilmember Ysabel Jurado is seeking a highly organized 
and driven Public Projects Deputy to support the development, coordination, and 
implementation of projects and policies related to Capital Projects within the 
Councilmember’s district. The Public Projects Deputy will work closely with city agencies, 
community stakeholders, non-governmental organizations, other jurisdictions, public 
agencies and other members of the City Council’s staff to ensure that the district’s needs 
and priorities related to transportation, parks, recreational, municipal and community 
facilities, are implemented. 

The ideal candidate will have a deep understanding of public finance, grant management, 
environmental review, project development, design construction and local government 
processes, as well as a commitment to equitable, sustainable growth in Los Angeles. The 
ideal candidate should also have experience working in a fast-paced, highly visible 
environment, have knowledge of or background in City government, have a demonstrated 
ability to communicate in writing, be detailed-oriented and a self-starter, have good 
judgment, be a great team player and a strong ability to achieve established goals. 

Key Responsibilities: 

●​ Project Portfolio Management 
○​ Develop and maintain a portfolio of public projects within Council District 14. 
○​ Track project progress through various stages of development and 

implementation, including coordinating with internal CD 14 
departments/respective staff to maintain forward movement and track 
metrics/progress 

○​ Represent the Council Office to decision making bodies both within the City 
and to outside organizations. 

○​ Coordinate funding needs and make recommendations to the 
Councilmember on public project funding strategies.  

●​ Policy Development & Research: 

 



○​ Assist in the development, research, and analysis of policies and ordinances 
related to improving the public realm. 

○​ Monitor new citywide and district-specific public project proposals and 
assess their impact on the Council District and community. 

○​ Prepare detailed reports and briefings for the Councilmember on complex 
public projects issues. 

●​ Community Engagement: 
○​ Serve as a liaison between the Councilmember's office and community 

stakeholders (neighborhood associations, business groups, advocacy 
organizations). 

○​ Lead and coordinate community outreach efforts related to district capital 
projects. 

○​ Organize and host community meetings, public hearings, and workshops to 
inform residents of upcoming projects and gather feedback. 

●​ Interdepartmental Coordination: 
○​ Collaborate with city departments and agencies (City Planning, Public Works, 

Transportation, Metro, Rec & Parks etc.) to track progress on projects, 
permits, and environmental review. 

○​ Review and analyze plan documents and environmental review documents to 
ensure alignment with district priorities. 

○​ Work closely with the Board of Recreation and Parks, Board of 
Transportation Commissioners and other governmental entities to advocate 
for the Councilmember’s position on public projects. 

●​ Project and Policy Advocacy: 
○​ Advocate for district priorities at City Council meetings, Public Works and 

Transportation Committee hearings, the Board of Public Works, the Board of 
Transportation Commissioners and other relevant forums. 

○​ Provide regular updates to the Councilmember and senior staff on major 
public projects, and relevant policy changes. 

○​ Assist in the development of legislative proposals related to district public 
project priorities. 

●​ Permit Review and Applications: 
○​ Review permit applications and make recommendations to the 

Councilmember on how to proceed. 
○​ Analyze potential impacts of new public projects (e.g., transportation, 

environmental, recreational needs). 
●​ Strategy and Advocacy: 

○​ Support the Councilmember in advancing district-based development 
projects that align with long-term district vision and values. 

 



○​ Develop strategies for advocacy and negotiation with city agencies, outside 
agencies and other stakeholders to ensure district priorities are met. 

Skills and Qualifications: 

●​ Education and Experience: 
○​ Bachelor’s degree in Urban Planning, Public Policy, Political Science, or a 

related field (Master’s degree preferred). 
○​ At least 3-5 years of experience in urban planning, zoning, community 

engagement, or working in a government office, particularly in a capital 
projects or policy-focused role. 

○​ Familiarity with the knowledge of Los Angeles City’s permitting process and 
decision making authority is strongly preferred. 

○​ Familiarity with grant funding pipelines, agencies and eligible projects is 
strongly preferred.  

●​ Technical and Analytical Skills: 
○​ Strong ability to analyze technical engineering documents, the LA 

Administrative Code, the LA Municipal code, and environmental review 
documents (CE’s, ND’s, MND’s, EIRs). 

○​ Strong written and verbal communication skills, with the ability to present 
complex ideas to diverse audiences, including policymakers, community 
groups, and stakeholders. 

●​ Project Management & Organizational Skills: 
○​ Excellent organizational skills with the ability to manage multiple projects 

simultaneously and prioritize tasks effectively. 
○​ Ability to work under tight deadlines and adapt to shifting priorities in a 

fast-paced environment. 
●​ Interpersonal and Communication Skills: 

○​ Exceptional interpersonal skills, with the ability to build relationships with a 
wide variety of stakeholders, including community members, developers, 
local agencies, and city officials. 

○​ Strong negotiation skills and the ability to handle sensitive and contentious 
issues with diplomacy and tact. 

●​ Commitment to Equity and Sustainability: 
○​ A passion for fostering equitable development and promoting sustainability 

in urban planning and zoning. 
○​ A deep commitment to working in underserved communities and advancing 

projects that reflect the diverse needs of all residents. 

Work Environment 

 



●​ The position is based in a professional office environment, with regular interaction 
with staff, stakeholders, members of the public, and community partners. 

●​ Regular attendance at Council meetings, community events, and public functions 
may be required. 

●​ Occasional evening or weekend work may be required to support events, breaking 
news, urgent communications needs, or time-sensitive public messaging. 
 

Compensation 
●​ Benefits include health, dental, and vision insurance, along with retirement plans. 
●​ Paid vacation, sick leave, and holidays (based on accrual) 

 
 
How to Apply: 
Interested applicants should submit a resume and cover letter and send by email to 
councilmember.jurado@lacity.org with the subject line: “Public Projects Deputy Application 
– [Your Name]”.  

 

The City of Los Angeles values diversity, equity, and inclusion in its workforce. We encourage any and all 
qualified individuals to apply, regardless of their racial or ethnic background, sex, gender identity, or any other 
protected status. 

This is an exempt, at-will position. The individual appointed to this position will not accrue any civil service 
tenure, contractual employment rights, or due process rights. The incumbent may be removed, without any 
finding of cause, by the hiring authority.  

The City of Los Angeles is an Equal Employment Opportunity Employer. As a covered entity under Title Il of the 
Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and, upon 
request, will provide reasonable accommodations to ensure equal access to its programs, services and activities. 
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