
 

 
 
 
 
 
 

 
 

Communications Director 

The Office of Councilmember Ysabel Jurado seeks a highly organized, strategic, and 
experienced Communications Director to oversee the day-to-day execution of all 
communications functions for the office. This role is responsible for managing and 
coordinating press, speechwriting, social media, and broader messaging operations to 
ensure communications are clear, consistent, timely, and aligned with the Councilmember’s 
priorities, voice, and values. 

This position is ideal for a communications leader with strong political judgment, 
management experience, and the ability to operationalize strategy in a fast-paced public 
service environment. The Communications Director plays a central leadership role in 
translating strategic direction into work plans, managing team performance, reinforcing 
message discipline, and ensuring that all communications outputs meet high standards of 
quality, accuracy, and timeliness. 

Position Summary: 

The Communications Director leads the execution, coordination, and quality control of the 
office’s communications operation. This role supervises communications staff, oversees 
written, media, and digital outputs, and establishes systems that support efficient 
workflows, timely approvals, and strong cross-team alignment. The ideal candidate is an 
excellent writer and editor, an effective manager, and a highly disciplined operator who can 
balance long-term planning with rapid-response communications demands. 

Key Responsibilities 
●​ Supervise and coordinate the daily operations of the communications team, 

including press/media, speechwriting, and social media functions. 
●​ Translate communications strategy into clear work plans, assignments, production 

timelines, and deliverables across communications staff. 
●​ Establish and enforce editorial calendars, workflow systems, review processes, and 

approval protocols to ensure timely completion of all communications products. 
●​ Oversee the development of speeches, remarks, talking points, statements, briefing 

materials, scripts, background memos, and other written communications. 
●​ Review and edit high-level written materials to ensure clarity, accessibility, 

consistency in voice and tone, and alignment with office priorities. 
●​ Oversee execution of press strategy in coordination with the Press Deputy, 

including press releases, media advisories, statements, interview support, and 
rapid-response materials. 

 



●​ Coordinate closely with the Digital Communications Deputy on content planning, 
approvals, posting cadence, and alignment between digital content and broader 
communications strategy. 

●​ Ensure all communications products align with messaging frameworks established 
by leadership and maintain strong message discipline across platforms and formats. 

●​ Track Councilmember priorities, legislative actions, district issues, and emerging 
developments to inform communications outputs and public messaging. 

●​ Oversee preparation of event-related materials, including run-of-show documents, 
speaking notes, event scripts, testimonials, and other support materials for public 
appearances and engagements. 

●​ Develop and maintain templates, production systems, documentation practices, and 
recordkeeping processes for communications materials and internal messaging 
resources. 

●​ Implement internal systems to track assignments, deadlines, and deliverables, and 
proactively identify and resolve workflow bottlenecks. 

●​ Coordinate closely with Legislative, Field, Planning, and Policy teams to gather 
information, ensure accuracy, and align messaging with office priorities. 

●​ Provide timely, accessible internal messaging and talking points for staff related to 
legislative, planning, communications, and district issues. 

●​ Provide guidance, feedback, and mentorship to communications staff, while 
maintaining accountability for performance expectations and deadline compliance. 

●​ Support rapid response and crisis communications as needed, ensuring materials 
are accurate, strategic, and responsive to developing circumstances. 

 
Desired Qualifications 
 

●​ 5–7 years of experience in communications, media relations, public affairs, 
government, campaigns, advocacy, or a related field. 

●​ Demonstrated experience managing communications staff, coordinating complex 
workflows, and overseeing high-volume communications operations. 

●​ Strong understanding of municipal government, public service communications, and 
the Los Angeles civic, political, and media landscape. 

●​ Exceptional writing, editing, and message-framing skills, with the ability to translate 
policy and district priorities into accessible and effective public communications. 

●​ Experience overseeing press strategy, speechwriting, digital communications, and 
rapid-response messaging. 

●​ Strong project management skills, including the ability to manage competing 
priorities, multiple deadlines, and urgent communications needs under pressure. 

●​ Excellent judgment, political acumen, and discretion in handling sensitive or 
high-profile matters. 

●​ Strong interpersonal and supervisory skills, with the ability to lead teams, set 
expectations, and build internal alignment. 

●​ Ability to create and maintain efficient communications systems, workflows, and 
quality control standards. 

●​ Commitment to racial, economic, and social justice. 
 

 



Skills 
●​ Strategic communications planning and execution. 
●​ Team leadership, supervision, and performance management. 
●​ Excellent writing, editing, and proofreading abilities. 
●​ Press and media coordination. 
●​ Speechwriting and message development. 
●​ Workflow design, deadline management, and production oversight. 
●​ Cross-team coordination and stakeholder communication. 
●​ Sound judgment and discretion in sensitive communications matters. 
●​ Proficiency in Google Workspace, Microsoft Office, and digital communications 

tools. 
●​ Familiarity with media monitoring, press tracking, digital publishing, and 

collaborative project management systems. 
 
Work Environment 

●​ The position is based in a professional office environment, with regular interaction 
with staff, stakeholders, members of the public, and community partners. 

●​ Regular attendance at Council meetings, community events, and public functions 
may be required. 

●​ Occasional evening or weekend work may be required to support events, breaking 
news, urgent communications needs, or time-sensitive public messaging. 
 

Compensation 
●​ Benefits include health, dental, and vision insurance, along with retirement plans 
●​ Paid vacation, sick leave, and holidays (based on accrual) 

 
How to Apply: 
Interested applicants should submit a resume and cover letter and send by email to 
councilmember.jurado@lacity.org with the subject line: “Communications Director 
Application – [Your Name]”.  

 

The City of Los Angeles values diversity, equity, and inclusion in its workforce. We encourage any and all 
qualified individuals to apply, regardless of their racial or ethnic background, sex, gender identity, or any other 
protected status. 

This is an exempt, at-will position. The individual appointed to this position will not accrue any civil service 
tenure, contractual employment rights, or due process rights. The incumbent may be removed, without any 
finding of cause, by the hiring authority.  

The City of Los Angeles is an Equal Employment Opportunity Employer. As a covered entity under Title Il of the 
Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and, upon 
request, will provide reasonable accommodations to ensure equal access to its programs, services and activities. 
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